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DEPARTMENT OF HUMAN SETTLEMENTS
NO. R. 1232 07 OCTOBER 2016

COMMUNITY SCHEMES OMBUD SERVICE ACT, 2011 (Act No. 9 of 2011)
COMMUNITY SCHEMES OMBUD SERVICE REGULATIONS: LEVIES AND FEES

In terms of Section 29 () (b),(c),{(d) and (e), it is hereby published for general notice that
as of date of proclamation of this notice, the Community Schemes Ombud Service, will
charge levies and fees as set out in the schedule herein

Lindiwe Nonceba Sisulu, MP

Minister of Human Settlements

This gazette is also available free online at www.gpwonline.co.za




88 No. 40335 GOVERNMENT GAZETTE, 7 OCTOBER 2016

SCHEDULE

ARRANGEMENT OF REGULATIONS
CHAPTER 1
INTERPRETATION

CHAPTER 2
LEVIES AND FEES PAYABLE

2. Levies payable by a schemes to the Service in terms of section 29 (1) (b) of the
Act.
3 Application, Adjudication and other fees payable for the use of the Service in

terms of section 29 (1) (d) of the Act.

CHAPTER 3
DISCOUNT AND WAIVERS
4. Discounts and waivers in terms of section 29(1)(c) and (e) of the Act.
5. Short Title
Annexures

Form CS 3A — Application of waiver of fees by Community Schemes.

Form CS 3B — Application of waiver of fees by individuals.
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CHAPTER 1

1. Definitions:

In this Schedule: -
“the Act” means the Community Schemes Ombud Service Act no 9 of 2011;
‘the Levy” means a levy payable to the Service as prescribed in this Regulations;

‘the Regulations” means the Community Schemes Ombud Service Regulations: Levies
and Fees;

CHAPTER 2
SCHEDULE OF LEVIES AND FEES

2. Levies payable by schemes to the Service and the interval such levies are
payable in terms of section 29 (1) (b) of the Act

(1) The Schemes must collect as follows the prescribed monthly levy from every unit
within a community schemes and pay to the Service on quarterly basis: -

The following table gives illustrative values of the prescribed monthly levy payable:

Monthly levy charged by the community | Monthly CSOS Levy Payable
schemes

Zero to R 500.00 R 0.00
R 600.00 R 2.00
R 700.00 R 4.00
R 800.00 R 6.00
R 900.00 R 8.00
R 1 000.00 R 10.00
R 1 250.00 R 15.00
R 1 500.00 R 20.00
R 1 750.00 R 25.00
R 2 000.00 R 30.00
R 2 250.00 R 35.00
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| R 2 500.00 and above | R 40.00

3. Application, Adjudication and other Fees payable for the use of the Service in
terms of section 29 (1) (d) of the Act

(1) Fee payable at Application R50. 00
(2) Fee payable for Adjudication R100.00

(3) For a copy of any scheme governance documents or any other document obtained

electronically or provided as hard copy by the Service R8. 00 per copy

CHAPTER 3

DISCOUNTS AND WAIVERS

4, Discounts and Waivers in terms of section 29(1)(c) of the Act

(1 Individual units within @ community scheme for which the monthly levies not
exceeding R500.00 are charged by the Scheme are effectively granted a 100% waiver of
the CSOS levies.

(2)  Any person or category of persons whose monthly net household (gross income
Iess_ PAYE) income is below R5 500 are entitled to a 100% waiver of application and

adjudication fees.

(3)  Any person or category of persons who may not qualify in terms of the above
criteria may lodge an application for discount and/or waiver for consideration by the Chief
Ombud by filling a Form CS3A or CS3B depending on the applicant.
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5. Short title

These regulations are called Community Schemes Ombud Service Regulations: Levies
and Fees, 2016 and will come into operation 90 (ninety) days from date of publication in
the Government Gazette.
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FORM CS3A

COMMUNITY SCHEME OMBUD SERVICE ACT, 2011 (ACT NO 09 OF 2011): REGULATION

APPLICATION FOR WAIVER OF FEES FOR INDIVIDUALS

This application is only to be used if you consider that you do not have the financial
capacity to pay for the prescribed fee as set out in the Community Scheme Ombud
Service Act, 2011 (Act No 9 of 2011)
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SIGNATURE AND DATE: | hereby certify that the details above are true and correct and
undertakes to immediately inform the Service of any changes. | understand that a false
_declaratson could lead to the suspensaon or canceilatton of walver : :
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FORM CS3B

COMMUNITY SCHEME OMBUD SERVICE ACT, 2011 (ACT NO 09 OF 2011): REGULATION

APPLICATION FOR WAIVER OF FEES FOR COMMUNITY SCHEMES

This application is only to be used if you consider that you do not have the financial
capacity to pay for the prescribed fee as set out in the Community Scheme Ombud

Service Act, 2011 (Act No 9 of 2011)
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DEPARTMENT OF HUMAN SETTLEMENTS
07 OCTOBER 2016

NO. R. 1233
COMMUNITY SCHEMES OMBUD SERVICE ACT, 2011 (ACT NO. 9 OF 2011)

REGULATIONS ON COMMUNITY SCHEMES OMBUD SERVICE

|, Lindiwe Nonceba Sisulu, MP, the Minister of Human Settlements, hereby in terms of
section 29 of the Community Schemes Ombud Service Act, 2011 (Act No. 9 of 2011),
and after consultation with the Community Schemes Ombud Service Board and after

approval by Parliament, makes the Regulations as set out in the Schedule hereto.

Lindiwe Nonceba Sisulu, MP

Minister of Human Settlements
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SCHEDULE
ARRANGEMENT OF REGULATIONS
CHAPTER 1

INTERPRETATION

1. Definitions

CHAPTER 2

ACTIVITIES OF BOARD

Board activities

2. Meetings of Board

3. Notices
4. Quorum
5. Adjournment of meetings

6. Presiding officer

7 Procedure and making of decisions
8. Minutes
9. Written resolutions

10.  Execution of documents and validity of actions
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CHAPTER 3

LEVIES AND SERVICE FEES

11.  Amounts of levies payable
12. Service fees and costs

13. Interest on overdue amounts

CHAPTER 4

PROMOTION OF GOOD GOVERNANCE, TRAINING AND EDUCATION

14.  Duties of scheme executives
15.  Fidelity insurance
16.  Quality and form of governance documentation

17.  Training

CHAPTER 5

ANNUAL RETURNS, CERTIFICATES AND FORMS

18.  Scheme governance documentation and information

19.  Dispute resolution

20. Legal representation
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21.  Appeal against the decision of the Adjudicator

22. Power to enter and inspect

23.  Short title

Annexures

y* Form CS 1 — Registration of Community Schemes
2. Form CS 1A — Notice of amendment of particulars
3. Form CS 2 — Submission of Annual Return
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INTERPRETATION

Definitions

1. In these regulations, any word or expression to which a meaning has been
assigned by the Act shall bear the same meaning assigned to it in the Act, and unless
the context indicates otherwise —

"applicable levy factor" means levy factor set by the Minister for that category
of scheme;

"Board" means the body established in terms of section 6 of the Act;
"chairperson" means the chairperson of the Board appointed by the Minister in
terms of section 6(4) of the Act;

"chief ombud" means the chief ombud of the Service appointed in terms of
section 14 of the Act;

"managing agent” means a person who provides management services to a

community scheme for reward, whether monetary or otherwise, including any
person who is employed to render such services;

"scheme executive" means a person who is a trustee, director, or another

person who exercises executive control of a community scheme;

"scheme management service" means any financial, secretarial, administrative

or other service relating to the administration of a community scheme; and
"the Act" means the Community Schemes Ombud Service Act, 2011 (Act No. 9

of 2011).
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CHAPTER 2

ACTIVITIES OF BOARD

Meetings of Board

2. (1)  The Board must hold at least four regular meetings in a year.
(2)  Meetings of the Board must be held at a time and place determined
by the Board.
(3) The chairperson—
(a)  may at any time convene a special meeting of the Board, and
(b)  must convene the special meeting only when requested to do so in writing by one
third of the members of the Board.
(4)  The chairperson or the Board may, from time to time, determine
that—
(a)  ameeting must be held; or
(b) a member of the Board may participate in a meeting by telephone, closed-circuit
television or other electronic means of communication that allows ali participants
to communicate.
(6) A member of the Board who participates in a meeting as
contemplated in sub-regulation (4) must be regarded as being present at the meeting.

Notices

3. (1) The chairperson or the chief ombud must give not less than seven
days' written notice of any meeting to all members of the Board, except—

(a) in cases of emergency; or

(b) where all members of the Board agree to accept shorter notice.
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_ (2) The notice contemplated in subregulation (1) must—
(a) specify the date and time of the meeting;
(b) state the general nature of the business of the meeting; and

(c) either —
(1) state the place of the meeting; or
(ii) specify the means of communication by which the meeting will be
held.
(3)  The proceedings of or resolutions passed at a meeting of the Board
are not invalid merely because a member did not receive a notice of the meeting,
provided that the chairperson or the chief ombud made a reasonable attempt to give the

member sufficient notice.
Quorum

4, (1)  No business may be conducted at a meeting of the Board unless a

quorum of members of the Board is present.

(2) A quorum for a meeting of the Board is the majority of its members.

(3)  If a quorum is not present within 30 minutes of the time determined
for a meeting of the Board, the person presiding at the meeting may adjourn the
meeting to the same time and place, seven days after the adjdumment.

(4) If a quorum is not present at an adjourned meeting within 30
minutes of the time determined for such meeting, the meeting is automatically

cancelled.
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Adjournment of meetings

5. (1) The person presiding at a meeting at which a quorum is present —
(a)  may adjourn the meeting with the members' consent; and
(b) must adjourn the meeting if the members so direct.
(2)  An adjourned meeting must be held at the time and place agreed to

by the members before the meeting is adjourned.

Presiding at meetings of Board

6. (1)  Subject to sub-regulation (2) —
(a) the chairperson must preside at all meetings of the Board at which the
chairperson is present; and
(b)  in the absence of the chairperson or in the event that the chairperson is for any
reason unable to act as chairperson, the deputy chairperson must preside at a
meeting of the Board.
(2)  If neither the chairperson nor the deputy chairperson is present, the
members present must appoint a member of the Board from amongst themselves to

preside at the meeting.
Procedure and making of decisions

48 (1) Subject to these regulations and the common law of meetings, the
Board may regulate its own proceedings.

(2) A motion at a Board meeting—

(a)  does not require a seconder; and
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(b)  must be determined by resolution of the majority of votes of members of the
Board present and voting.
(3)  If the deliberative votes for and against a motion are equal in
number, including the vote of the presiding officer, the presiding officer must exercise a

casting vote to maintain the existing position.

Minutes

8. (1)  The chief ombud must ensure that complete and accurate minutes
of each meeting are kept.

(2) Draft minutes of each meeting must—

(a)  be distributed to all members of the Board as soon as possible, but not later than
10 days after the meeting to which they relate;

(b) be presented at the next meeting of the Board for amendment, if necessary, and
adoption; and

(c)  berecorded and entered in a minute book kept for that purpose.

(3)  The person presiding at the next meeting must sign and date an
affirmation to the effect that the minutes of the previous meeting have been adopted by
the members of the Board.

(4) The chairperson must provide the Minister with a summary of the
minutes after every meeting of the Board.

Written resolutions

9. (1)  Subject to subregulation (2), members of the Board may, without
holding a meeting, take resolutions in writing.
(2) The chairperson or the chief ombud may deliver to each member of
the Board a notice—

(a)  including the text of a proposed resolution; and
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(b)  setting a closing date not being less than seven days after the date of the notice,
for the submission of written agreement to the resolution, |
(38)  If before expiry of the closing date the majority of the members of
the Board have agreed to the resolution, without amendment, it is considered to be a

resolution of the Board.

Execution of documents and validity of actions

10. (1)  No document signed on behalf of the Board is valid and binding
unless it is signed on the authority of a Board resolution by the chairperson and another

non-executive member of the Board.

(2) A resolution taken or any other act performed by the Board remains
valid and effective, despite the later discovery of some defect in the appointment of a
member of the Board or any member's disqualification from office in terms of section 9
of the Act.

CHAPTER 3

SCHEME LEVIES AND SERVICE FEES

Levies and amounts payable

11. (1)  Every community scheme must pay the levy referred to in the
Community Schemes Ombud Service Regulation: Levies and Fees on quarterly basis.
(2)  The Minister may, by notice in the Gazette, set and amend—
(a)  an applicable levy factor in the form of a decimal fraction for each of various

stated categories of scheme, with definitions of each category;
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(b)
(c)

3)

a maximum amount of the levy for a community scheme in each category; and
the rates of discount or waivers of levies, with details of the qualifications for such
discounts or waivers.

The levy is calculated subject to any applicable maximum amount, discount or

waiver referred to in subregulation (2), according to the following formula:

(a) The lesser of R 40.00 or 2% of the amount by which the monthly levy
charged by the Scheme exceeds R 500.00.

Service fees and costs

(@)

(b)

(c)

12.  The Minister must, by notice in the Gazefte, set or amend—

fees regarding—

(i) applications made in terms of section 38 of the Act;

(i) adjudication of disputes;

(iiiy  the inspection of documentation in the custody of the Service in terms of

section 46 (2); and

(iv) services rendered based on cost recovery and payable by persons who
make use of the Service;

the rates of discount or waivers of fees, with details of the qualifications for such

discounts or waivers;

the maximum amount of costs an adjudicator may order as contemplated in

section 53(3) of the Act.

Interest on overdue amounts

13.  Any community scheme which, or person who, fails to pay a levy or any

other amount due to the Service on the date that amount is due and payable must pay
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the Service interest on that amount for the period it remains outstanding at a rate

prescribed by the National Credit Act, 2005 (Act No. 34 of 2005), as amended.

CHAPTER 4

PROMOTION OF GOOD GOVERNANCE, TRAINING AND EDUCATION

Duties of scheme executives

(a)

(b)

(c)

14. (1) A scheme executive must —

take reasonable steps to inform and educate himself or herself about the
community scheme, its affairs and activities and the legislation and governance
documentation in terms of which the community scheme operates;

take reasonable steps to obtain sufficient information and advice about all
matters to be decided by the scheme executives to enable him or her to make
conscientious and informed decisions;

unless excused by the chairperson of the scheme executives on reasonable
grounds —

(i attend all meetings of the scheme executives; and

(i) attend the community scheme's annual general meeting, if it holds such a

meeting;

This gazette is also available free online at www.gpwonline.co.za




110 No. 40335 GOVERNMENT GAZETTE, 7 OCTOBER 2016

(d) . exercise an active and independent opinion with respect to all matters to be
decided by the scheme executives; and
(e)  exercise due diligence in relation to any business of, and necessary preparation
for and attendance at meetings of, the scheme executives or any committee to
which such scheme executive is appointed.
(2) The obligations of a community scheme executive in terms of sub-
regulation (1) are in addition to and do not derogate from the fiduciary obligations of a

scheme executive in terms of the common law or any applicable statute.

Fidelity insurance

15. (1)  Subject to sub-regulation (5), every community scheme must insure
against the risk of loss of money belonging to the community scheme or for which it is
responsible, sustained as a result of any act of fraud or dishonesty committed by any
insurable person.

(2) For the purposes of sub-regulation (1), "insurable person" means
any—
(a) scheme executive;
(b) employee or agent of a community scheme who has control
over the money of a community scheme;
(c) managing agent; or
(d) contractor, employee or other person acting on behalf of or

under the direction of a managing agent,
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who in the normal course of the community scheme's affairs has access to

or control over the monies of the community scheme.

(3)  The minimum amount of the fidelity insurance cover required in
terms of sub-regulation (1) is the total value of—

(a)  the community scheme's investments and reserves at the end of its last financial

year; and

(b) 25 per cent of the community scheme's operational budget for its current financial

year.

(4) The insurance cover referred to in sub-regulation (1) must—

(a) provide for payment of a loss by the insurer to the community scheme within a
reasonable period after reasonably satisfactory proof of the loss has been
furnished to the insurer; and

(b)  not require that criminal or civil proceedings be taken or completed against the
insured person before payment is made under the insurance policy.

(5) A community scheme is not obliged to obtain fidelity cover for an
insurable person if that person has delivered to the community schemes written proof
that—

(a)  the monies of the community scheme are covered by fidelity insurance that
complies with the requirements of sub-regulations (3) and (4); and

(b)  theinsurer concerned has noted the community scheme's interest in the

application of the proceeds of the policy and undertaken not to cancel or
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withdraw cover without giving the community scheme at least 30 days written

notice.

Quality and form of governance documentation
16.  Inorder to ensure that the scheme governance documentation that the

Service regulates or takes custody of in terms of section 4(1) of the Act is reasonably

accessible to the persons who have rights and obligations in terms of the said

documentation, the chief ombud may by written notice to a community scheme, require
that—

(a)  the scheme governance documentation be lodged with the Service within 80
(ninety) days after the establishment of a community scheme in terms of any
applicable law or within 90 (ninety) days after the coming into operation of this
Regulations;

(b)  any parts of such documentation that is illegible, incomplete or missing from the
records of the community scheme must be replaced; and

(c)  the documentation and all amendments made to it by the community scheme or
in terms of any applicable law must be consolidated so as to produce an updated
document.

Training

17. (1)  For the purposes of the Service's training function in terms of

section 4(1)(b) of the Act, the Service must develop and identify training courses for the

staff referred to in section 21 of the Act.
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(2)  For the purposes of the Service's education and information
function in terms of section 4(2)(b) of the Act, the Service must develop, identify and
publicise education and information programmes for owners, occupiers, executive

committees and other persons who have rights and obligations in community schemes.

CHAPTER &

ANNUAL RETURNS, CERTIFICATES AND FORMS

Scheme governance documentation and information

18. (1)  The documents referred to in section 59(b) of the Act must be filed
with the Service within 4 (four) months after the end of the community scheme’s
financial year, by filing in the prescribed Form CS 2

(2) The chief ombud must, by practice directive, determine and may in
the same manner amend—
(a)  the forms in relation to—

(i) the annual return referred to in section 59(b)(i) of the Act;

(i) application by developers and sectional titles bodies corporate for

approval of sectional title body corporate rules;

(i)  application for and supply of copies of documents; and

(iv)  application for the supply of information; and
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(b)

)

(@
(b)

(v)  application for registration of a community scheme.

the documents and information that community schemes must submit to the
Service annually in terms of section 59(b)(iii) of the Act.

A community scheme must file the registration in Form CS 7, within 30 (thirty) days
of — |

coming into effect of this Regulation; or

its date of incorporation in terms of applicable laws.

Dispute resolution

19.

(1) An application referred to in section 38(1) of the Act must be made by

submission of an application by physical delivery or electronically, in accordance with

the practice directive issued by the chief ombud.

20.

Legal representation

The notice in regard to legal representation referred to in section 43(2)(e)

of the Act must read as follows:

“In terms of section 52 of the Community Schemes Ombud Service Act, 2011
(Act No. 9 of 2011) a person is not entitled to legal representation in adjudication
proceedings unless the adjudicator and all parties agree or the adjudicator
determines that a party cannot deal with the adjudication without legal

representation”.
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21

22,

Appeal against the decision of the Adjudicator

The notice in regard to the right of appeal referred to in section 54(1)(d) of the

Act must read as follows:

"In terms of section 57 of the Community Schemes Ombud Service Act, 2011
(Act No. 9 of 2011) a person who is dissatisfied with an adjudicator's order is
entitled to appeal to the High Court, but only on a question of law. The appeal

must be lodged within 30 days after delivery of the order.”

Power to enter and inspect
The Adjudicator or his or her appointed representative may request
assistance of the South African Police Service if they are refused access to enter

any premises.

Short title

23. These regulations are called the Regulations on the Community Schemes

Ombud Service, 2016 and will come into operation on the date of publication in

the Government Gazette.
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FORMCS 1
COMMUNITY SCHEMES OMBUD SERVICE ACT, 2011 (ACT NO 09 OF 2011)

REGISTRATION OF A COMMUNITY SCHEMES
(Section 59 (o) i)

Any change to the details herein

mus! be communicated 10 the | Name of the COMMUNIEY SCREME! ...vvuuuuuerreuesieree s rersos e sessessesseesss s st s ssss s crssss st sssssssnsesisssesens
Service by filing in FormiA,

Authorisation by the Execulive ; )
Commiliee of the Scheme must | TYPE OF e COMMURILY SCHBME! .....cuueivisiirimirammime st snrsasssrans s s e s it s bbbt b

be aftached nominating the
authorised person Number of units within the COMMUNIY SCRBME .......v.cvvreieriesesesses ceessessssssassesssssess s essirssessas e esassbsess setoes

POV IR i sisoummesnssioos e o oS 0 S AR S AT R 5SS AT T AR O R SRy st
T 1= Uy - o1 ot oeo e
PRYSICAL BOOIESS: 1vvruverveersirnrsieistraresseaeoreasaesan s eaeesrnesaaas e s e s es oy tobees 40 308400 S04 e Es s e SR dsbe BepaTsaEEaEd riTeses
PGl AUAIBEST & i i i S e s VAT s e B s AR R
TR BPONED 555 cvmiaasmiosomsomviasions s as i sk Fan s S N 3 R S VAR B (SRR R AR N S 03
FAOSIMIIEL 1.ttt et bt s s s s b bbb b S s e e

s R s B B B e
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regulate
management of the community
scheme. Copies of the
documents to be altached to the
form as an Annexures. Any
change to the any of the
Governance documents must be
communicated to e Service by
submitting Form A1

T (Fick applicable document)

Rules:

Constitution:

Regulations:

Memorandum of Incorporation (Articles):

Terms and condition of the Community Scheme:

Use Agreement (Share Block Schemes):

Any other governance document :

Names and defails of the
Trustees of a Sectional Title
Body Corporate, the Board of
Direclors of a Share Block
Company or management
association of the Housing
Scheme for Retired Persons or
trustees of an Assoclation. Any
change lo the representative
must be communicated to the
Service by submitting Form A1
aftached hereto. A copy of the
Resoluion  appointing  the
Execulive Committee must be
altached.

Full names 1D Number

Contact
details{phone
numbers, addresses)

Date of
appointment

This gazette is also available free online at www.gpwonline.co.za




118 No. 40335

GOVERNMENT GAZETTE, 7 OCTOBER 2016

The
accompanied by a registration
document of the company
appointed as Managing Agent. if
the managing agent is am
individual, close corporate or a
trust, information relafing to that

information  must  be

managing agent must be

provided.

VIO TR . e oot St S mak 4 ARSI S 0 N

Company registration NUMBEN, .......ccocevereonmnrrn s

PO Al ABORE v v o G s e B O o v o v sl S

LT T e o X e s Tt U U,

B I s i B Y A Y A BT R B T A 7 S A RS A A AR A

FEITEUIL . .o vamsrsmimsonmnexpmmsnerts rmasnsevmskenibs tns amions v ol s aagon <805 e S A PRS2 S o K B 50000

PR OT S OO B DIEBRIMANIVG: vsco e s nivins smsssone pas i iwis s ins 40 aviiema s s saksy b 0 AR PR S s i s

Copy of the audited annuai
financial statement must be
attached  annually. the
community scheme must submit
a return by filling in Form 18
attached hereto.

A schedule of levies payable by
each unit must be attached

Annual financial SEIEMENT BHACREE! ..iiivoiieeee ittt st sresn e e erare s banes bt e s
Appointed registered AUGILOTS ... ve v

Banking details:
DI D BN s monnrmisreimnses i i o A T M o S R DT o AN s

AACOOUNEIUIDEIT .o saesconaressnsrs senes mas snssarssunsasas vas sus s s ssnssyansmssi i = 4a 811 pdnbenpsa Wi ris simussisasis
Authorised signatory for DARKING: ..o i s e
Financial year end for the COMMUNIEY SCHEME: .......cviirirrosieseniinerm e smress s srsrssssssserats samsnsbssusaes bnssesnecs

Total levy amount paid By 830H UL ..c.ecii i e st st st b srbas st s ns s i
(Attach a schedule of levies payable per unit)

Fidelity funds details .......c.iveirmeeerinnnmiee e snsnserensreca s
{provide separate Annexure where necessary)

Address where the financial reCords ar8 KBPL ......occoiiiiviiiiiiii e ettt e
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Attach a copy of authorisation
from ihe Schemes Executive

Commiltee  authorising  the
nominaled representative and
the signatory to the application.
This person will act as a contact
person between the Service and
the Community Scheme. Any
changes to the particulars must
be communicated to the Service
by filling in Form 1A

Pl rames af BIS OMEIEE. i cuiivi i i s Simssiemits s i s bV e bbb Sasshie e s s SRS A R s

D T O it G e L R e et

Reslen ol A eSS i i i el e T b s e S e b i i

L [y L e

Telephone NUMDEI ...coov it e bbbt b bbb e e bt st

|, the undersigned authorised repreSeRtalive ...ttt siisss b i s snssssas b bssaaraan s snsanans vhsse
HRNMY MUMBET.......cciiimiiiiie s s e s ssssss s sasessnnenssessers 10 NETEDY SOlEMNdY
declare that all the requirements of applicable legislation or common law have been complied with in respect of the
formation of the Community Scheme and the information contained herein is true and correct to the best of my

knowledge.

SHNBIIIE. v cveveetirniscatarr e e e e b s s e e s

Either of the following documents
must be atlached to this this
application, where applicable.
Any change to the documents
must be communicated to the
Sevice by filling in Form1A

Ceriificate of incorporation

Constitution

Rules

Alicles

Memorandum of incorporation

Terms and conditions of the Community Scheme
Any other governance document

Copy of registration certificate with CIPC

Copy of the Titie Deed

Use Agreement

Schedule of levies payable by each unit within the community scheme

0000000000
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FORMCS 1A

COMMUNITY SCHEMES OMBUD SERVICE ACT, 2011 (ACT NO 09 OF 2011)

NOTICE OF AMENDMENT OF PARTICULARS
NAME OF COMMUNITY SCHEME:
OLD DETAILS NEW DETAILS
I, the undersigned, autherised by special resolution dated .............cccoeeerve. % rminss altached hereto as an Annexure, do hereby submit

the amendments to the particulars of the Community Scheme as indicated above.

Name of aUthOMISEA SIGNALOTY .........oiviiiie v st et st e et et st e

R D s S B b e s T e s B S P S s

Lot = O P

Signallifs:-coswmnanyana T A

DI 1ottt et e e A b ead e s ekt Rt 844 42t et et be ettt e sttt et et 1ot e e st ene ety e e ene

*NB:- no amendment will be effected without a resolution atlached to this document.
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FORMCS 2

COMMUNITY SCHEMES OMBUD SERVICE ACT, 2011 (ACT NO 09 OF 2011)

FORM OF ANNUAL RETURN OF A COMMUNITY SCHEME
Section 59 (b

Annual return of the ......... S B e A AR S R R S s pnam ol Sommiunity
Scheme)

Approved at the General Meeting held cnthe ..o et a et a1 e e She S e e e nRa e e e

Name of Scheme: ..............

Registration number with Service: ...........ccvvi i s

Registration date with Services: .......
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i e R 2 A :2 o % o
Audited Annual Financial Statement attached Yes / No

Schedule of levy paid by each unit within the community scheme Yes | No

Total amount paid B ensisi s SRR SR

Amendment made on the following details on the registration form

Amendment form CS A1 Attached to this retumn

I, the undersigned authoriSed rEPrESENIALIVE ...........icicemireiveresinirrsvisssessses esmsasssissesasesnsvisnansvesssssrsensess sossssessaisesssnerenseeoro| UN NAMES)

IdERLY MUMBEL. 1ot e seens s nsn s et este s ensensennennnooes (0 TNETEDY SOlRMAlY declare that all the information
contained herein is true and correct to the best of my knowledge and that | am autherised to sign this form on behalf of the Community Scheme by
Ve Of G RESOONARIEA ... vcocsrermminsrosssonmmuserssussnssns tosmssersgssnrissnsspises i Fefasssds VNS4 H o BT AR BB v

STOMNEMITS . i opbonsss i o O O34 B SR B i

DVEHES s ovsmis s vsconc s R i S S v i S B e s
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